[OOKYMEHT NOAMUCAH

GNEKTPOHHO MOMMMCHIO MYHUITUTIAIEHOE 00111e00pa30BaTeIbHOE YUPESIKICHHE

oo OSRGOS LRGSO «Kubu-XKukprHcKkas oOCHOBHas 00I11e00pa3oBaTeIbHAS ITKOJIA»

Bnageneu: Vcbimbaesa Banentisa BacunbesHa

Aeiicteutenex: ¢ 09.10.2024 no 02.01.2026 (Moy <<KI/I6I/I_}KI/IKLI/IHCKaﬂ OOLH)))
[MPUHATO YTBEPXIEHO
PelienueM nenaroru4eckoro cCoBeTa HupekTop Hckimbaesa B.B
IIpotokon Ne «  » or 20 IIpukas Ne oT 20

MOJIO)KEHHUE

OB UCIIOJb30BAHUM ITPOCTOM DJIEKTPOHHOM OAIINUCHU
JIJIA JOKYMEHTOB, TYBJIUKYEMBIX HA O®UIIUATTBHOM CAUTE
MYHUIOHUITAJIBHOI'O OBIIEBPA30OBATEJIBHOI'O YUYPEXIEHUWSA
«KUBU- KUKBUHCKASA OCHOBHAS OBIIEOBPA3OBATEJIBHASA HIKOJIA»

1. O01ue moJ1oKeHus

1.1. Hacrosimee IlonmokeHne 00 MCMOIB30BAHUM MPOCTOM SJICKTPOHHOW TMOAMMCH ISt
JIOKYMEHTOB, ITyOJIMKYEMbIX Ha O(pULIMaIbHOM CailiTe MyHUIIMIIAIBHOIO 0011€00pa30BaTeIbHOTO
yupexnenuss «Kubu-)XukbuHckass oOCHOBHasi oOmieoOpa3oBaTelbHasi IIKoJa» (mamee —
[TonoxxeHue) sBiETCA JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM U OIpPEAENseT MOPSAOK U YCIOBUS
paboThl COTPYTHUKOB C SJEKTPOHHBIMH JOKYMEHTaMHU Ha O(QULIMATHHOM CaliTe MYHHIIMIIAILHOTO
0011e00pa30BaTEIBHOTO YUPEXKICHUS

1.2. «KKubu-)KukpuHCKass OCHOBHas  oOImeoOpa3oBarelibHas IKomay  (mamee —
Opranu3zaiiys), HENOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOH AEATEIbHOCTHIO, C IPUMEHEHHEM
POCTOM A1eKTpoHHOU noanucu (nanee — [1911).

1.3. YyacTHUKaMH SJIEKTPOHHOTO B3aWMOJICHCTBHA Ha YCIOBHAX, OIPEIEICHHBIX
HacrosmuM [lonoxeHueMm, sABIAIOTCA COTpyAHUKH OpraHu3anuy, MOJMUCABIINE YBeIOMIICHHE
00 o3nakomiienuu ¢ Ilomoxkenmem. OOpazenr YBemomuienusi npuBeneH B Ilpunoxenun Ne 2
K Hacrosemy Ilonoxenuto.

1.4. Peanuzanus omnpeleNeHHbIX HacToAlMM [lonokeHueM YCIIOBHM NpUMEHEHUs
IPOCTON AJIEKTPOHHOM MOANMCH oOecreunBaeT MpHJIaHUE OPUIUYECKOW CHIIBI 3JIEKTPOHHBIM
nokymeHTaM OpraHuzanuu, nyOIuKyeMbIX Ha opunmaibHoM caifte Opranuzanuu (nanee — Caiir,
JIokyMeHT) U TpeOyroIMM JJUYHON OJIUCH COTPYAHUKA, U OTIEpallUsiM C HUMH.

1.5. Hanuuue 1311 B nokymenTax Ha Caiite obecrieunBaeT:

- MOJJIMHHOCTD — MTOATBEPIK/IEHUE aBTOPCTBA JOKYMEHTA;

- LIEJIOCTHOCTb — JIOKYMEHT HE MOKET ObITh U3MEHEH I10CJIE TIOIITUCAHMUS;

- HEOTPHIIAHHE aBTOPCTBA (HEOTPEKAEMOCTb) — aBTOP HE MOXKET OTKa3aThCs OT CBOEU
MOJITUCH.

1.6. Ins moanucaHust 3J€KTPOHHBIX JTOKYMEHTOB, MyOJInKyeMbIX Ha CaiiTe, HCTIONb3yeTcs
IpocCTasi AJIEKTPOHHAS MOANKUCH — MH(POpPMalUs B IEKTPOHHOU (popme, KOTopas MPUCOETUHEHA
K Apyroi MHGOpPMALUU B 3JIEKTPOHHOU ¢opme (moanuceiBaeMoi HH(OPMAINH, JTOKYMEHTYB
AIIEKTPOHHOM BHJE) WM HMHBIM OOpa3oM CBsi3aHHAas C Takod uHGpopManued, U KoTopas
UCTIOJIB3YeTCs I OTIPeIeIeHus JINIA, MTOIMTUCHIBAIOIIET0 HHPOPMALIUIO.

1.7. B xauectBe myOnmuuHO#i yactu kitoya I131I1 ucnosb3yercss yHUKaIbHOE UMS YUETHOM
3amucH, TNpPHUMEHSeMOe Uil aBTopu3anuu  nosb3oBatenss Ha Caire. B kauectse
KOH(puIeHIMaIbHOM yacTu Kiroua [1311 ucnonp3yercs mapoib K y4eTHOM 3amnucu.

1.8. Jlna cozmanus y4eTHOM 3amucu W monydeHus mnapons [IDI1 HeoOxomumo
3apeructpupoBarbes B cucreme DIIIT mo agpecy https://sign.ciur.ru/.



https://sign.ciur.ru/

2. TepMUHBI U onpeaesIeHus]
B nannoM [1on0XeHUN UCTIONB3YIOTCS CISYIOIINE TEPMHUHBI U MX OTIPEIEIICHUS:

2.1. Bmagenenm mpocTON AJEKTPOHHOM TOMNMUCH — COTPyAHUK OpraHu3anuu,
MOJMUCABIINN YBEIOMICHHE 00 O3HAKOMIICHUU C HAacTosAMM llojoskeHneM U MCIOJb3YIONUi
UM TIOJIb30BATEINS U Maposib JUIs apTopu3anuu Ha Caiite;

2.2. Knrod 531eKTpOHHOM MOANKCH — YHMKalbHas I0CJIENOBAaTEIbHOCTh CHUMBOJIOB,
npelHa3HaueHHas 171 noATrBepxkacHus noaiuaHoctu I1911 B JlokymenrTe;

2.3. Tlpocras anekrponnas mnonmuck (I13I1) — wHbOpManus B 3yekTpoHHOU Qopme,
BO3HMKAIOIIIasi B MOMEHT BBITTOJTHCHHS BJIAJICIBIIEM JIEKTPOHHOM MOAMMCH KOMaH/IbI TIOIITUCAHUS
JlokyMeHTa, TOATBEpKAAIOIas MOUIMHHOCTH JJoKkyMeHTa u/uiu (akT 03HAKOMJICHHS BIIaJIeIbIa
[I9I1 ¢ JJokymeHTOM, KOTOpasi B3aMMHO OJJHO3HAYHO CBS3bIBAETCSC JIOKYMEHTOM M BIIaJI€NIbLIEM
IIOJIIINICH;

2.4. OO0paboTKka »JJIEKTPOHHOIO JOKyMEHTa — JAeWCTBUS moisb3oBatens Caiira
C 3JIEKTPOHHBIM JJOKYMEHTOM, BKJIFOYasl, HO HE OTPAHUYMBASICh: CO3aHUE, MPOBEPKA, MOIMNUCAHNUE
[1311, uadopmupoBanue aApyroro noias3oBatens Caiita o JOKYMEHTE, TOATBEPKICHUE TOTYICHHUS,
03HAKOMJICHHE, CO3/IaHHe KON Ha OyMa)KHOM HOCHUTEIEe, OTKIIOHEHHE, yIaIeHHE.

3. ObecnevyeHue IOPUINYECKON CHIIBI 3J1€KTPOHHBIX IOKYMEHTOB

3.1. XKuznennslii nukia JloKyMeHTa BKJIIOYAET: CO3/aHHE U MPOYME JACUCTBUSA IO €ro
00paboTKe, OTpakeHHE B ydeTe, a Takke xpaHeHue. OpraHuzanus 00eCIeYrBacT PErHCTPALNIO
JeicTBUi mosb3oBaTenel ¢ JJokyMeHTOM (JIOTUpOBaHKE) B TEYCHHE KU3HEHHOTO 1IUKIIA.

3.2. Bee Bnagensunl 1911 mpusHator paBHo3HauHOCTH cBoeil [IDI1 cobcTBeHHOPYUHOM
HOJANUCU HAa OyMa)KHOM HOCHUTEIIE.

3.3. Coznanue 1211 nHUIIMUPYETCS COOTBETCTBYIOIINM JieiicTBreM Biaaenbia 1011, T.e.
HE BBINOJHIETCS] aBTOMAaTUYECKU MJIM HE3aMETHO JUIsl BIIaJeiblia.

3.4. Tlomnomoums Bnazensua I[IOI1, moamucaBmiero JIoKyMeHT, MOATBEP>KIAIOTCSB
MOMEHT noAnucanus JJokyMeHTa aBTOMaTUYECKH.

3.5. BHyTpeHHMe 2IIeKTPOHHBIE JOKYMEHTHI, IepevncieHHbie B [lepeune, mpuBeIeHHOMB
[Mpunoxennn Ne 1 x Hacrosmemy Ilonoxenuto, noxnucannsle 11011, mnpusHaroTCAB
Opranuzanuy paBHBIMM 10 IOPUAWYECKOM CHIIE JIOKyMEHTaM Ha OyMa)XHbIX HOCHUTENsX,
3aBEpPEHHBIM COOCTBEHHOPYUHOU MOIHUCHIO.

3.7. Buzyanmu3zanus mramna [I911 npu nemonctpanun [lokymenrta B untepgeiice Caiita,
ABJIIETCS. HEOCIIOPUMBIM MOJTBEp)KJIEeHUEM (aKkTa MOANKUCAHUS JOKYMEHTa COOTBETCTBYIOIIUM
BragenbueM [1911 (MoaTMHHOCTh U HEOTPEKAEMOCTH ).

3.8. loxymeHnTsI Xpansrcs Ha Caiite B ToM (hopMaTe, B KOTOPOM OHH OBUIH CO3JIaHBbI.

3.9. Komus 37eKTpOHHOTO JOKYMEHTa MOXET OBITh HM3TOTOBIIEHA (pacriedaraHa) Ha
OyMaXHOM HOCHTETIE.

4. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTDH BJIa/le/IbLA 3J1eKTPOHHOM NMOANUCH
4.1. Bnagenen 1311 umeer mpago:

 JUIsl aHHynuUpoBaHUs (OT3bIBA), MPHOCTAHOBKU (BO3OOHOBIICHUS)  JIEHCTBUS
MPUHAISKAIIETO EMY KITFOYa SJIEKTPOHHOM MOITUCH;

* B ClIy4ae HEOOXOAMMOCTH 3aMEHbI, BOCCTAHOBJIEHHUS KJIIOYa 3JIEKTPOHHOH IMOANUCH
o0patuthcst K OTBETCTBEHHOMY 32 TEXHHYECKYIO MOJJIEP)KKY C COOTBETCTBYIOLIEH MpochOoi
Y TIOJIYYUTh HOBBIN KIJIFOY 3JIEKTPOHHOW IOJIUCH.

4.2. Bnanenen [121I1 00s3aH:

¢ BECTHU o6pa60TI<y SJICKTPOHHBIX JOKYMCHTOB, Hy6J'II/II(yeMLIX Ha CaﬁTe, B COOTBCTCTBUH
CO CBOMMH JOJIXKHOCTHBIMH O6$[33HHOCT$IMI/I;



¢ IPpUHUMATb BCE€ BO3MOXHBIC MCpPbI AJId MPECAOTBPAINCHHUA HCCAHKIMOHHWPOBAHHOI'O
HCIIOJIB30BaHHA CBOCTO KJIFO4Ya BHGKTpOHHOﬁ IIOAIINCH,

® HU ITPHU KaKHX YCJIIOBHAX HE NIEPEAaBaTh KIHOY BHGKTpOHHOﬁ IOAIIMCH APYTUM JIULAM;

* IpU KOMIPOMETALMM CBOETO KIIOYa JUIEKTPOHHOW IOJIUCH HE3aMEUIMTEIbHO
oOpatutbcsi K OTBETCTBEHHOMY 3a TEXHUYECKYIO MOJIEPKKY JUIsl NPUOCTAHOBKU AEHCTBUSA
IIPUHAUICKANIETO MY KJIF0Ya MJIEKTPOHHOM IOIIUCH.

4.3. Bnaz[eneu IIDI1 Hecer JUYHYIO OTBE€TCTBCHHOCTH 3a COXPAHHOCTH CBOCTO KIIrO4Ya
SHCKTpOHHOfI IMOAIKUCH U €T0 3alIUTy OT HCCAHKIITMOHUPOBAHHOI'O UCITIOJIb30BAHU .

5. Texnomnorusi npumenenus cpeacts [III1 B UC

5.1. Jnsa npumenenus 1911 Bnagensiry II9I1 HeoOxomumo aBTopmzoBaThes Ha Caiitec
WCITOJIb30BaHUEM ITyOJIMUYHON M KOH(UIeHIMaapHoH vacter imroda [IDI1 (ums momp3oBarensiu
napoiis). [loanucanne JlokyMeHTa OCYIIECTBIAETCS CPEACTBAMHU pOTrpaMMHOil o6onouku Caiita
U BBIIIOJIHAETCS IIyTeM HaxaTus Ha kHonky "lloanucats nokymeHT" B OMOIMOTEKE JOKYMEHTOB.

5.2. I/IH(bOpMaL[I/IH 000 Bcex BBIJAHHBIX ITIOJB30BATC/IIO KIIO4Yax SHCKTpOHHOﬁ IIOAIIMCH,
JaTtax MOJIY4YCHHA U IMPCKpaAlICHUA UX I[efICTBI/IFI (I/I3’I)$ITI/IH) XPaHUTCA MOCTOSAHHO B 3JICKTPOHHOM
BUAC Y OTBETCTBEHHOTO 3a TCXHUYCCKYIO IIOAACPIKKY.

5.3. Ilpu mpekpamenun y coTpyaHuka OpraHusalud JOJKHOCTHBIX OOS3aHHOCTEH MO
00paboTKe IIMEKTPOHHBIX JOKYMEHTOB C UcTonb3oBanueM [1311 nim npu yBOIbHEHUH COTPYAHUKA
€ro KJIIOY BHOCHUTCSI B PEECTP OTO3BAaHHBIX KIIIOUEH 3JEKTPOHHOM noamnucu OTBETCTBEHHBIM 3a
TEXHUUYECKYIO TIOJIEPHKKY.

6. 3aKII0YHTEIbHBIE MOJI0KEHUS

6.1. Hacrosimee [lonosxeHue siBIsSCTCS JTOKATbHBIM HOPMAaTHBHBIM aKTOM, TPHHUMACTCS Ha
O6meM coOpanuu OpraHuzanud U yTBepKAaeTcss (MO0 BBOJUTCS B JIEHCTBUE) MPHUKA30M
pykoBouTens Opranu3anuu.

6.2. Bce m3MeHeHUS U JIONOJTHEHUS, BHOCHMBIE B HacTosmiee [lookenne, ohopMIIsSoTes
B MHUCBMEHHOW (QopMe B COOTBETCTBHHM JAEWUCTBYIOIIMM 3aKOHOJATENHCTBOM Poccuiickoii
denepanuu.

6.3. Mannoe IlonoxeHne TmNpHHUMAETCS HAa HEONPEACICHHBIM CpoK. M3MeHeHHs
1 jonojHeHus K [1onokeHuto NpuHUMAarOTCs B MOPSAKE, TPeAyCMOTpeHHOM 11.6.1. HacTosmero
ITonoxenus.

6.4. ITocne npunsTys [lonoxenus (Mar M3MEHEHUH ¥ JONIOJTHEHUH OTIENBHBIX TYHKTOB U
pa3/ienoB) B HOBOM peAaKIMM NpeablAyIas peJaKkis aBTOMATHYECKH YTPAUYUBAET CUITY.

6.5. JIoKyMeHTBbI, CO37aHHbIE B 3JIEKTPOHHOM BHjie U noanucadHblie [1311 B cooTBeTcTBUM
¢ HacrosumM [lonokeHneMm, NPU3HAIOTCS IOPUAWYECKH 3HAYUMBIMU C JAThl yTBEPKICHUS
ITonoxeHus.



[Tpunoxxenne Ne 1
NEPEYEHb JOKYMEHTOB

B mynununansaom o6meoOpasoBatenbHOM yupexaeHnn «Knou-KukbuHckas oCHOBHas
o0mieoOpa3oBaTenbHas 1IKOJIA MPOCTasi 3JIEKTPOHHAS MOANUCH MCIOJB3YeTcsl MpU 00paboTke
CJIEYIOLIUX IEKTPOHHBIX TOKYMEHTOB:

* JIOKaJbHBIC HOPMATUBHBIC AaKThl (IIOJIOKCHHSI, TMPaBWIA, PEXKHUM, HHCTPYKIHUH,
pErJIaMeHTHI );

* OpraHu3allOHHO-PACTIOPSIIUTEIbHBIC TOKYMEHTHI (MPUKA3bl, PACIIOPSIKEHHUS);
* 00pazoBaTelbHbIC POTPaAMMBbIL;

* paboure MporpaMMel;

* UCXOJIAIINE MUChMA;

* OTYETHI, TpaUKH, pacIUCaHUS.



[Tpunoxxenune Ne 2
YBEJOMJIEHUE

bnunosa Mapus Bradumuposna WMeHyeMbld B nanbHedmeMm "PaboTHUK", HacTOSIIMM
MOJATBEPXKJIAeT YTO O3HAKOMMJICS U coryiaceH ¢ llojoxkeHuem 00 HMCHOIB30BAaHUHM IMPOCTOM
QJIGKTPOHHOW TOAMUCH JJII JOKYMEHTOB, TMYOJMKYeMbIX Ha OQHUIIMAILHOM CaidTe
MyHHULIMNIAJBHOTO  0o0meoOpa3oBaTenbHoro yupexkaenus «Kubu-KukpuHckas OCHOBHas
o0mieobpa3oBaTenbHast IKOJIa, 8 MMEHHO: PaOOoTHUK MpU3HAeT paBHO3HAYHOCTH CBOEH IPOCTOM
aexkTpoHHOM noanucu (manee — [I1311) cobcTBEeHHOPYYHOU MOANUCH HA OYMaKHOMHOCHUTEIE U
3asBISIET O MPUCOSINHEHUN K COTJIAIICHUIO 00 Y4acTHH B AJIEKTPOHHOM JJOKYMEHTOOOOPOTE C
ucnonb3zoBanueM [1911 Ha ycnoBusax [lomoskeHuss 00 MCIIONB30BAHUM TTPOCTOM SJIEKTPOHHOM
MOJAMUCH JUIS JIOKYMEHTOB, MYyOJUKYEMBIX Ha OQUIMAIBHOM CaiTe MYHHIIMIIAIBLHOTO
obmeobpazoBatenbHOr0 yupexacHus «Kubu-XXukpuHckas ocHOBHas oOmieoOpazoBaTebHas

IKOJIa B COOTBETCTBHUH cO cT. 428 I'paxknanckoro koaekca P® ("orosop npucoenuaenus") ¢
23.09.2024.

(mata moamucaHusl, TUYHAS TIOJTUCH,

®.11.0.)
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